
Texas FFA Convention Registration 
Check List for Advisors

​Student Waivers 
​Follow the Step-by-Step Guide for Event Student Waivers (see 
page three) to complete.  

■ Make sure to share parents/students with students'
National FFA ID Number. It is needed to complete a waiver.

■ This step must be completed before beginning registration.

​Advisor Waivers 
​Follow the Step-by-Step Guide for Advisor Waivers (see page 
five) to complete. 

■ All advisors attending the convention must complete a
waiver before registering.

■ This step must be completed before beginning registration.

​Convention Registration 
Make sure you are able to complete this process start to finish. The 
system will time out.  

​Designate your lead advisor (referred in the system as the group 
leader). Only one advisor, who does not intend to leave the 
district, needs to manage this process per chapter.  

■ Advisors must use their email that is attached to the Texas
FFA Roster System.

​This is a lengthy process, please ensure all students and advisors 
information is available at the time of registration to avoid 
having to complete the process more than once.  
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​Confirm that all student and advisor waivers have been 
submitted. You cannot proceed unless complete.  

​Complete the group leader registration. 
■ If the chapter has a Quiz Bowl or Teach Ag team, they can

only be registered through the lead advisor registration. All
other advisors will not have access.

■ If the chapter needs a parking pass, they can only be
purchased through the lead advisor registration. All other
advisors will not have access.

​Continue by adding all group members (students + additional 
advisors) 

■ You will add their registration, feedlot, concert, magician,
and/or t-shirt.

■ If you cannot find the student and/or advisor, it means
their waiver is incomplete.

■ You must add the hotel and confirmation number for each
person to get the convention registration block rate.

​Verify all convention registration is accurate. 
​Insert payment information and complete checkout. 
​Take note of your chapter’s convention registration confirmation 
number. 

Once submitted, registration can be modified up until the registration 
closing date of June 12, 2026. 

The only changes allowed after the convention registration closing date 
of June 12, 2026 will be advisors moving chapters. 
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Step-by-Step Guide for 
Event Student Waivers 

Student Waivers 

Step One: Advisors will compile a list of students attending convention and 
send the Student Waiver Link from the official Texas FFA Association e-Blast 
to each student’s parent/guardian to complete. 

● If the student is 18 or older, you can send the waiver link directly to them.
● Parents/guardians will need the following information to fill out the waiver:

● Student Name
● Student FFA ID #
● Student Email
● Student Cell Phone

Step Two: Parents will use the link to fill out their student's information on the 
top portion and click “Add Parent / Guardian.” 

● If a student is 18 or older, they can fill out this portion themselves.
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Step Three: Parents will fill out their information, review the “Attendee Waiver 
and Release of Liability” statement and acknowledge by clicking the check 
boxes. Then click “Add” 

Step Four: Parents will hit the “Next” button to complete wavier. 

Step Five: Once ALL waivers are completed, advisors may begin their 
chapter’s convention registration process.  A step by step guide can be found 
on page seven. 
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Step-by-Step Guide for 
Event Advisor Waivers 

Step One: Locate the “Advisor Waiver” link found in the official Texas 
FFA Association e-Blast to complete. 

Step Two: Advisors attending the event must fill out the information on the 
top portion and review the “Attendee Waiver and Release of Liability” 
statement and acknowledge by clicking the check boxes. Then click “Next.” 

● Advisors must use their email that is attached to the Texas FFA
Roster System.
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Step Three: Once all advisor waivers are completed, the main advisor can 
proceed to chapter registration by clicking on the “Register for the 98th 
Annual Texas FFA Convention” button. A step by step guide can be 
found on page seven.  

● ALL advisors and students attending the convention must complete a
waiver before the chapter can begin the registration process.
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Step-by-Step Guide for 
Convention Chapter Registration 

Step One: Designate your lead advisor (referred in the system as the 
group leader). Only one advisor, who does not intend to leave the district, 
needs to manage this process per chapter.  

● Advisors must use their email that is attached to the Texas FFA
Roster System.

● This is a lengthy process, please ensure all students and
advisors information is available at the time of registration to
avoid having to complete the process more than once.

Step Two: Ensure that all student and advisor waivers have been 
submitted. This registration process cannot begin until this step is 
complete. 

Step Three: Once their waiver is signed, the group leader can proceed to 
chapter registration by clicking on the “Register for the 98th Annual 
Texas FFA Convention” button.  
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Step Four: The group leader will complete their registration first. 

Step Five (Optional): Advisors have the option to add registration for their 
personal children if under the age of 8-years-old for no additional cost. 
Advisors will fill out the child's information, review the “Attendee Waiver 
and Release of Liability” statement and acknowledge by clicking the 
check boxes. Then click “Add”  
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Step Six: Advisors review all information and click “Next” to continue with 
registration.  

Step Seven: Advisors select the type of they would like for the week. 
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Step Eight: Advisor to select if they would like to add on a concert ticket, 
magic show ticket or feedlot tickets. 

● Only choose add-on items for the registration currently being
completed. Advisors can select these options while registering
each individual attendee.

Step Nine: If interested, advisors can add a Rusk FFA Convention T-Shirt 
to their registration.  

● Order pick-up will be available at convention at the Rusk FFA
booth in the exhibit hall.
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Step Ten: If the chapter has a Quiz Bowl or Teach Ag team, the group 
leader must register them here.  

● This step only needs to be completed through the group leader
registration. All other advisors will have registration access only.

● For Quiz Bowl registration, list out all members of the team.
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Step Eleven: If the chapter is needing a parking pass, the advisor must 
register them here. Then click “Next.” 

● This step only needs to be completed through the group leader
registration. All other advisors will have registration access only.
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Step Twelve: To receive the hotel block discount on registration, this 
information must be submitted. Then click “Next.” 

Step Thirteen: Review all of the group leader information that has been 
entered.  
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Step Fourteen: Click “Add Group Member.” Each student and advisor 
must be entered separately. The group leader should register all students 
and advisors at this time.  

● If a student and/or advisor have not completed their waiver, you
will not be able to register them (they will not populate).

● Make sure to add the needed registration type, feedlot tickets,
concert ticket, convention shirt, etc. for each individual's
registration.

● You will need to add the hotel confirmation number to each
registration to get the block discount. These will be verified.
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Step Fifteen:  Once all registrations have been added, review the 
information that has been entered.  
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Step Sixteen: Review all registration charges. Add a payment method. 
Once those steps are complete, you can hit the “Submit” button to finish 
the registration process.  

Step Seventeen: Take note of your chapter’s confirmation number. 

● Once submitted, registration can be modified up until the
registration closing date of June 12, 2026.

● The only changes allowed after the convention registration
closing date of June 12, 2026 will be advisors moving chapters.
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